
Disclosure and Authorization Form

 PLEASE READ CAREFULLY BEFORE SIGNING AUTHORIZATION

AUTHORIZATION

I voluntarily and knowingly authorize any present employer or supervisor, past employer or supervisor, college, university, or other institution of learning, administrator, law enforcement agency, state agency, federal agency, finance bureau/office, credit bureau, collection agency, private business, military branch or the National Personnel Records Center, personal reference, and/or other persons, to give records of information they may have concerning my worker’s compensation claims, criminal history, motor vehicle history, earnings history, credit history, health, character, and employment records or any other information requested.  I voluntarily and knowingly unconditionally release any name or unnamed informant from any and all liability resulting from the furnishing of this information.  This authorization shall be valid one year from the date signed and a photographic or faxed copy of the authorization shall be valid as the original.

According to the FAIR CREDIT REPORTING ACT, I am entitled to know if employment is denied because of information obtained from a Consumer Reporting Agency.  I will be so advised and be given the name of the agency or source of information.

I also certify that all information provided below is correct to the best of my knowledge.  Any false statements provided in this form will be considered just cause for the termination of employment at any time. 

Applicant's Name: ___________________________________________________________________________________  

 (Please Print)                                First                                                               M.I.                         Last 
Previous or Maiden Name ( If applicable) _________________________________________________________________

                                                               (Please Print)                      First                              M.I.                         Last 
Signature: ________________________________________________________   Date: _______mm/_______dd/__________ yy
_________________________________________________________________________________________________________

Date of Birth*: _________mm/___________dd/____________ yyyy
Social Security Number*: _________________ - ______________ - _________________ 


Driver's License Number: __________________________________________ State: _______ 

Current Address: _______________________________________________________________ 

                                       Street Address 

                               _______________________________________________________________ 

                                       City                                             State                        ZiP 

Length of Residency: _______________    
*This information will only be used for background screening purposes.

FCRA Summary

You must be told if information in your file has been used against you. 
Anyone who uses information from a CRA to take action against you - such as denying an application for credit, insurance, or employment must tell you, and give you the name, address, and phone number of the CRA that provided the consumer report. 
You can find out what is in your file. 
At your request, a CRA must give you the information in your file, and a list of everyone who has requested it recently. There is no charge for the report if a person has taken action against you because of information supplied by the CRA, if you request within 60 days of receiving notice of the action. You also are entitled to one free report every twelve months upon request if you certify that (1) you are unemployed and plan to seek employment within 60 days, (2) you are on welfare, or (3) your report is inaccurate due to fraud. Otherwise, a CRA may charge you up to eight dollars. 
You can dispute inaccurate information with the CRA. 
If you tell a CRA that your file contains inaccurate information, the CRA must investigate the items (usually within 30 days) by presenting to its information source all relevant evidence you submit, unless your dispute is frivolous. The source must review your evidence and report its finding to the CRA. (The source also advise national CRAs – to which it has provided the data – of any error.) The CRA must give you a written report of the investigation, and a copy of your report if the investigation results in any change. If the CRA's investigation does not resolve the dispute, you may add a brief statement to your file. The CRA must normally include a summary of your statement in future reports. If an item is deleted or a dispute statement is filed, you may ask that anyone who has recently received your report be notified of the change. 
Inaccurate information must be corrected or deleted. 
A CRA must remove or correct inaccurate or unverified information from its files, usually within 30 days after you dispute it. However, the CRA is not required to remove accurate data from your file unless it is outdated (as described below) or cannot be verified. If your dispute results in any change to your report, the CRA cannot reinsert into your file a disputed item unless the information source verifies its accuracy and completeness. In addition, the CRA must give you a written notice telling you it has reinserted the item. The notice must include the name, address, and phone number of the information source. 
You can dispute inaccurate items with the source of the information. 
If you tell anyone – such as a creditor who reports to a CRA – that you dispute an item, they may not then report the information to a CRA without including a report the information if it is, in fact, an error. 
Outdated information may not be reported. 
In most cases, a CRA may not report negative information that is more than seven years old: ten years for bankruptcies. 
Access to your file is limited. 
A CRA may provide information about you only to people with a need recognized by the FCRA – usually to consider an application with a creditor, insurer, landlord, or other business. 
Your consent is required for reports that are provided to employers, or reports that contain medical information. 
A CRA may not give out information about you to your employer, or prospective employer, without your written consent. A CRA may not report medical information about you to creditors, insurers, and employers without your permission. 
You may choose to exclude your name from CRA lists unsolicited credit insurance offers. 
Creditors and insurers may use file information as the basis for sending you unsolicited offers of credit insurance. Such offers must include a toll-free phone number for you to call if you want your name and address removed from future lists. If you call, you must be kept off the lists for two years. If you request, complete, and return the CRA form provided for this purpose, you must be taken off the lists indefinitely. 
You may seek damages from violators. 
If a CRA, a user or (in some cases) a provider if CRA data, violates the FCRA, you may sue them in state or federal court. 












